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Southern West Virginia Community and Technical College
Board of Governors
Meeting of April 16, 2013
Room 433, 1601 Armory Drive, Williamson WV

AGENDA

Callto Order ... oo Mr. Tom Heywood
Board Chair
Report on 2013 HLC Accreditation Self-Study .. ..., Dr. Merle Dempsey
Mr. Steven Lacek
Self-Study Coordinators
President's REPOMt . .. ..ottt Ms. Joanne Jaeger Tomblin
President
Financial Report . . . ..o Mr. Samuel Litteral
Vice President for Finance and Administration

Action Items
51 Appointment of Nominating Committee for 2014 Board Officers ................ Chair Heywood
5.2 Appointment of Presidential Review Committee (annual evaluation) ............. Chair Heywood
53 Appointment of Board Ceremonial Representative . .......................... Chair Heywood

5.3.1 Allied Health Pinning, Board Greetings, May 3
5.3.2 Commencement, Board Greetings, May 4

54 Request for Approval of February 19, 2013 Meeting Minutes . . .. ..........coovnnn. pp. 3-12

55 Distance Learning (SCP-3000) Follow-up Report to Board of Governors . . . . .. Ms. Carol Howerton
Chair, Applied and Industrial Engineering Department

5.6 Action 0N Program REVIBWS . . . ...ttt pp. 13-321
5.6.1 Business Accounting, Associate in Applied Science . ........ ... pp. 14-76
5.6.2 Business Administration, Associate in Applied Science ..................... pp. 77-160
5.6.3  Office Administration, Associate in Applied Science ...................... pp. 161-213
5.6.4 Office Administration, Certificate ........... ... pp. 214-261
5.6.5 Dental Hygiene, Associate in Applied Science ... pp. 262-282
5.6.6  Survey Technology, Associate in Applied Science ....................... pp. 283-302
5.6.7 Survey Technology, Certificate .......... ... i pp. 303-321
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5.7 Action on Post-Audit Reviews Required by Community and Technical College System . pp. 322-417
5.7.1  Addiction Counseling, Associate in Applied Science and Certificate .......... pp. 323-374
5.7.2 Paramedic Science, Associate in Applied Science .......... ...l pp. 375-395
5.7.3 Homeland Security and Emergency Service, Associate in Applied Science .. .. pp. 396-417
5.8 Action on Follow-up Reports Required by Community and Technical College System .. pp. 418-422
5.8.1 Central Sterile Supply, Certificate ............ ... pp. 419-422
5.8.2  Forensic Psychology and Investigation, Certificate and
Associate in Applied Science . ... President Tomblin
5.8.3 Mine Management, Associate in Applied Science ................... President Tomblin
5.9 Action on Institutional Policies for Final Approval ................ ... ... ... ..... pp. 423-436
5.9.1 SCP-2165, Educational Release Time for Classified Employees ............ pp. 424-429
5.9.2 SCP-3637, General Education PhilosophyandGoals . .................... pp. 430-432
5.9.3 SCP-5100, Disposition and Sale of Surplus/Excess Property ............... pp. 433-436
5.10 Action on Institutional Policies Presented for 30-day Public Comment ............... pp. 437-461
5.10.1 SCP-2171, Professional and Educational
Requirements for Faculty . . ........... pp. 438-443
5.10.2 SCP-2701, Reduction in Workforce: Faculty Personnel ................... pp. 444-456
5.10.3 SCP-5260, Meeting Financial EXIgencies .............c.ccovrnnnns pp. 457-461
Informational . ... ... pp. 462-480
6.1 Institutional Policies Approved by Chancellor Skidmore ............... ... ... ... .. .... p. 463
6.2 Institutional Compact Update for 2013-2014 ............. ... i, pp. 464-480
A OUIMMENE . Chair Heywood
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Southern West Virginia Community and Technical College Board of Governors
Board of Governors Meeting of February 19, 2013
2900 Dempsey Branch Road, Room 428, Building C
Mount Gay, West Virginia and by Teleconference

Board Members Present: Wilma Zigmond, Glenn Yost, Jada Hunter, George Kostas,
Shelley Huffman, George Morrison, Debbie Dingess, Eileen
Aranas, Tom Heywood (arrived at 6:30)

Board Members Absent: Linda Akers, Kevin Fowler, Terry Sammons

Southern Staff: President/First Lady Joanne Jaeger Tomblin, Samuel Litteral,
Harry Langley, Ron Lemon, Allyn Sue Barker, Pam Alderman,
Cindy McCoy, Gary Holeman, Merle Dempsey, Steve Lacek,
Charles Puckett, Melissa Kirk, Tehseen Irfan, David Ermold,
Chris Gray, Emma Baisden

1. Call to Order:
Ms. Wilma Zigmond, Board of Governors Vice Chair, declared a quorum present
and convened the meeting at 6:10 p.m.

2. Faculty Senate Presentation

Mr. David Ermold, Faculty Senate Chair, informed Board members that the Faculty
Senate is designed to create an open channel between the faculty, administration,
and Board of Governors. Mr. Ermold informed the Board that the faculty had
worked diligently to revise the current Faculty Senate Constitution to comply with
West Virginia legislation and to coincide with the “look” or format of Southern
College Policies. Mr. Ermold brought forward concerns which are important to the
faculty: (1) Classroom Technology - Faculty would like to have input on the
technology needs for the classrooms. Technology is needed in every classroom and
in every building of Southern’s campuses. (2) Faculty Professional Development
Funds - Southern’s faculty understand the institution is facing an overall budget cut
and know there is no money for pay raises for the upcoming academic year.
However, they would like to see an increase in faculty professional development
funds and thought grant funds may be available for professional development. (3)
Trimester System - Petitions have been signed to return to semesters instead of
trimesters. Mr. Ermold stated that STEM (science, technology, engineering, and
math) classes need additional hours for lectures. He questioned the trimester
systems benefit to students and asked if student enrollment has increased or
decreased. Board Secretary, Glenn Yost, asked Mr. Ermold what the students like.
Mr. Ermold stated that most of the students that he had personally talked with liked
the semester schedule best because they need the extra week offered in a term.
Following his presentation, the Board of Governors thanked Mr. Ermold for his
service and for providing them with the current concerns of the faculty.
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Southern West Virginia Community and Technical College
Board of Governors Minutes

Meeting of February 19, 2013
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Report on 2013 HLC Accreditation Self-Study

Dr. Merle Dempsey began by thanking Mr. Steve Lacek for picking up much of the
load of writing the self-study report as he has had other obligations. He encouraged
employees and Board members to read the document and provide input on its
content. Dr. Dempsey primarily wants the information to be beneficial to the
college community, and will clarify questions that anyone may have. He stated the
self-study process has truly been a team effort. Dr. Dempsey informed Board
members that the College had received notification about eight days ago that a
supplemental report on how Southern governs its campuses is due to the Higher
Learning Commission and Evaluation Team on March 22, 2013. The writing of the
multi-campus overview is moving well at this point. Dr. Dempsey again thanked
Mr. Lacek for his work on the self-study report, Mr. George Morrison for editing the
document, Emma Baisden for her work on the document and resource room, and
Mr. Chad Scott for compiling essential data.

Board of Governors Chair, Tom Heywood, joined the meeting at 6:30.

President’s Report:

41  President/First Lady Tomblin informed Board members that the original
Evaluation Team Chair, Dr. Irene Kovala, declined the appointment, and the
Higher Learning Commission have appointed a replacement, Dr. Sally
Winship. Dr. Winship is the Vice President Emeriti of Workforce,
Community, and Economic Development at Johnson County Community
College. President Tomblin has been in contact with Dr. Winship concerning
arrangements for the on-site visit scheduled for April 22-24, 2013. They are
working on the visit itinerary which will be released as soon as it is finalized
and approved by the Evaluation Team.

42  TheSpring 2013 headcountis 1,898 and full-time enrollment (FTE) is 1,413.3.
Enrollment data indicates a slight increase over the past two Spring
semesters.

43  The dedication ceremony for the Applied Technology facility in Williamson
is scheduled for 2:00 p.m. on April 16, 2013. The Board’s regular scheduled
business meeting will be held at the Williamson Campus beginning at 6:00
p.m.

44  General registration for the Spring semester was conducted January 7-10,
2013.

4.5  Southern is expecting a 7.5% budget cut for 2013-2014. Discussions have
been conducted with administrators on how budget cuts will be made.
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Higher Education (community and technical colleges) will face the largest
budget cut of 34 million - $692,000 cut for Southern. The Board’s Committee
on Tuition and Fees met and will make its recommendation to the Board this
evening,.

4.6  President/First Lady Tomblin, Harry Langley, Sam Litteral, and Allyn Sue
Barker met with Chancellor Jim Skidmore regarding Technical Development
Grants for the new technology facility in Williamson. Chancellor Skidmore
has monies available to conduct focus groups with industry leaders to seek
their input on industry needs in the Mingo County region. The outcome of
the focus groups will drive what programs are needed and will be offered in
the new Williamson facility.

4.7  The annual Harmony 365 kickoff was conducted on February 17 with a
candlelight vigil at the First Street Baptist Church in Williamson. The event
was well attended.

48 A new class of Appalachian Leaders was inducted into the Leadership
Academy at the Williamson Campus on December 10.

49  President/First Lady Tomblin, Dr. Harry Langley, and Southern’s academic
department leadership held a joint partnership meeting with West Virginia
State University officials. Dr. Brian Hemphill, President of West Virginia
State University, is very aggressive and wants to work with Southern to
develop new opportunities for students.

410 American Public University CEO, Dr. Wallace (Wally) Boston, would like to
establish an online transfer agreement with Southern. President/First Lady
Tomblin and Dr. Harry Langley met with representatives Dr. John Hough
and Katherine Shaw to discuss establishing a transfer agreement for online
education. American Public University is headquartered in Charles Town,
West Virginia.

411 College Goal Sunday workshops were held on February 10 at more than 20
locations around the state. The workshops provided an opportunity for
students and families to receive free confidential support in completing the
FASFA (Federal Application for Federal Student Aid). Southern’s
workshops were well attended.

412 The President’s Student Circle Brunches will begin this month. The first
brunch will be held at the Williamson Campus on February 28". These were
initiated at the request of Eileen Aranas, Student Representative to the Board
of Governors.
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413 Beginning with the Fall 2013 semester, President/First Lady Tomblin will
reinstate her high school visiting team.

414 Major General James Hoyer, Adjutant General of the West Virginia National
Guard has agreed to serve as Commencement Speaker on May 4.

415 The ACCT Conference will be held October 2-5, 2013 in Seattle, Washington.

416 Chancellor Skidmore’s office is offering Board professional development
training opportunities for Board members still in need of training hours by
June 30, 2013. The training includes pod casts, videos, and presentations.
Board members should contact Emma Baisden for further details.

Financial Report

Mr. Samuel Litteral, Vice President for Finance and Administration, provided the
financial report dated January 31, 2013 to Board members. He reviewed restricted,
unrestricted, and auxiliary revenues and expenditures. Revenues are 56.2 percent
and current expenses are at 65 percent. Due to the March 2012 flood, repairs and
alterations were $117,484.

Mr. Litteral informed Board members of projects underway in his unit:

* The Banner Accounts Receivable Revitalization project is well underway and is
intended to link the Finance department business processes with Financial Aid
processes. When completed, this project will help Southern in awarding
students with scholarships, grants, loans, student work study, as well as
financial management of student accounts. It will provide best practices and
regulatory support critical to institutional processing of student accounts.

e Southern has contracted with MBS Direct to provide a virtual bookstore for
students beginning Fall 2013.

Board of Governors Committee on Tuition and Fees Proposal

Mr. Tom Heywood, Chair of the Committee on Tuition and Fees, reminded Board
members that the Tuition and Fees Committee are working on a on a multi-year
strategy to bring Southern’s tuition to that of peers within the state. In 2008-2009,
Southern’s Board of Governors determined that the College would need a 9.5%
tuition increase annually for the next five years to meet increasing operational costs,
based on the assumption that Southern’s state appropriations would remain flat
during this period. Due to a4.5% cap placed on tuition in 2010, no tuition increases
were approved. While Southern wants always to insure that it remains affordable
and accessible and does not want to place tuition out of reach for students, it is clear
that tuition and fees are at the bottom. The Committee plans to request a tuition
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increase of 15.24% or $156.00 per semester for fiscal year 2013-2014. The increase
would not have a significant impact on students receiving financial assistance, and
very few Southern students take out loans to cover educational expenses. Ms.
Eileen Aranas serves on the Board’s Committee on Tuition and Fees to represent
students and provide the student’s perspective. She informed the group that
“students attend Southern because of the quality of instruction received.”

At its January 28, 2013 meeting, the Southern West Virginia Community and
Technical College Board of Governors Committee on Tuition and Fees
recommended a minimum increase of $156.00 per semester increase per FTE for
resident students effective July 1, 2013. The increase will bring Southern’s full-time
tuition to $1,416.00 per semester. If approved, Mr. Heywood recommended the
request be submitted to the West Virginia Council for Community and Technical
College Education for action at its next meeting,.

Action Items:
71  Request for Approval of Proposed Tuition Increase

MOTION: Glenn Yost moved the adoption of the following resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors approve the proposed resident tuition increase
of $156.00 per semester per FTE for the 2013-2014 academic year effective
July 1, 2013.

ACTION: Jada Hunter seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

7.2  Request for Approval of ACCUPLACER Retest Fee
MOTION: Glenn Yost moved the adoption of the following resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors approve the proposed ACCUPLACER Retest
Fee of $2.50 per unit effective July 01, 2013.

ACTION: George Kostas seconded the motion. The motion carried

unanimously and Chair Heywood declared the motion
adopted.
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Request for Approval to Increase Returned Check Fee

MOTION: Wilma Zigmond moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors approve the proposed increase of $40.00 to the

current Returned Check Fee bringing the new fee to $50.00 effective July 01,
2013.

ACTION: Glenn Yost seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

Request for Approval to Increase Late Payment Fee

MOTION: Wilma Zigmond moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors approve the proposed late payment fee increase
of $40.00 bringing the new fee to $50.00 effective July 01, 2013.

ACTION: Jada Hunter seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

Request for Approval of December 11, 2012 Meeting Minutes

MOTION: Glenn Yost moved to accept the December 11, 2012 minutes as
presented.

ACTION: Wilma Zigmond seconded the motion. The motion carried
unanimously.

Request for Approval of Mission Statement
MOTION: Jada Hunter moved the adoption of the following resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors grant approval for the adoption of the proposed
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Mission Statement, effective July 1, 2013, following the 30-day public
comment period.

ACTION: George Kostas seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

Request for Approval of Certificate in Applied Science (CAS) in General
Studies

MOTION: George Kostas moved the adoption of the following resolution:

RESOLVED, That the Southern West Virginia Community and Technical
College Board of Governors grant approval for the implementation of the
statewide Certificate of Applied Science (CAS) in General Studies and
notification to the Chancellor for Community and Technical College
Education of Southern’s intent to implement this program.

ACTION: Shelley Huffman seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

Action on Institutional Policies for Final Approval
7.8.1 SCP-2580, Part-time Employees: Classified Staff and Adjunct
Faculty

MOTION: Glenn Yost moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant final approval of SCP-
2580, Part-time Employees: Classified Staff and Adjunct Faculty, following
the required 30-day public comment period.

ACTION: Jada Hunter seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

7.8.2 SCP-3201, Challenging a Course/Credit by Examination

MOTION: Jada Hunter moved the adoption of the following
resolution:
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RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant final approval of the
aforementioned policy (with attachments) following the required 30-
day public comment period.

ACTION: Glenn Yost seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.

7.8.3 SCP-8600, Board of Governors Operational Guideline Policy and
Attachment 8600.A

MOTION: George Kostas moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant final approval of SCP-
8600, Board of Governors Operational Guidelines Policy and its
attachment (SCP-8600.A) as presented following the required 30-day
public comment period.

ACTION: Wilma Zigmond seconded the motion. The motion
carried unanimously and Chair Heywood declared the
motion adopted.

7.9  Action on Institutional Policies Presented for 30-day Public Comment
7.9.1 SCP-2165, Educational Release Time for Classified Employees

MOTION: Glenn Yost moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant approval for the
distribution of SCP-2165, Educational Release Time for Classified
Employees (with attachment) to Southern’s constituencies and the
Chancellor for Community and Technical College Education for the
required 30-day public comment period.

ACTION: Jada Hunter seconded the motion. The motion carried
unanimously and Chair Heywood declared the motion
adopted.
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7.9.2 SCP-2171, Professional and Educational Requirements for Faculty
and Instructional Staff

MOTION: George Morrison moved the adoption of the following
resolution with the following request for clarification:
“6.1.1.4 - needs to be reworded to clarify if the faculty
who teach in Transitional Studies (remedial) programs
who have a bachelor’s degree will hold faculty rank.”

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant approval for the
distribution of SCP-2171, Professional and Educational Requirements for
Faculty and Instructional Staff, (with attachment) to Southern’s
constituents and the Chancellor for Community and Technical College
Education for the required 30-day public comment period.

ACTION: George Kostas seconded the motion. The motion
carried unanimously and Chair Heywood declared the
motion adopted.

7.9.3 SCP-2701, Reduction in Force: Faculty Personnel

MOTION: Jada Hunter moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant approval for the
distribution of SCP-2701, Reduction in Work Force: Faculty Personnel, to
Southern’s constituents and the Chancellor for Community and
Technical College Education for the required 30-day public comment
period.

ACTION: Wilma Zigmond seconded the motion. The motion
carried unanimously.

7.9.4 SCP-3637, General Education Philosophy and Goals

MOTION: Jada Hunter moved the adoption of the following
resolution revised to become effective July 1, 2013:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant approval for the
distribution of SCP-3637, General Education Philosophy and Goals, to
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Southern’s constituents and the Chancellor for Community and
Technical College Education for the required 30-day public comment
period.

ACTION: Shelley Huffman seconded the motion. The motion
carried unanimously and Chair Heywood declared the
motion adopted.

7.9.5 SCP-5100, Disposition and Sale of Surplus/Excess Property

MOTION: Glenn Yost moved the adoption of the following
resolution:

RESOLVED, That the Southern West Virginia Community and
Technical College Board of Governors grant approval for the
distribution of SCP-5100, Disposition and Sale of Surplus/Excess Property,
to Southern’s constituents and the Chancellor for Community and
Technical College Education for the required 30-day public comment
period.

ACTION: Wilma Zigmond seconded the motion. The motion
carried unanimously and Chair Heywood declared the
motion adopted.

8. Adjournment:
There being no further business, Chair Heywood declared the meeting adjourned
at 7:20 p.m. The next Board meeting is scheduled for April 16, 2013.

Thomas A. Heywood, Chair

Emma L. Baisden
Executive Assistant to the President
and Board of Governors

DRAFT
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Academic Program Review
2012-2013



SOUTHERN WEST VIRGINIA COMMUNITY AND TECHNICAL COLLEGE
BOARD OF GOVERNORS
MEETING OF APRIL 16, 2013

ITEM: Academic Program Review

RECOMMENDED RESOLUTION: RESOLVED, That the Southern West Virginia
Community and Technical College Board of
Governors approve the continuance of the
Business Accounting, Associate in Applied
Science degree program with corrective action
in accordance with the provisions of the West
Virginia Council for Community and Technical
College Education, Title 135 Procedural Rule,
Series 10, Policy Regarding Program Review.

STAFF MEMBER: Gail Hall

RATIONALE FOR THE RECOMMENDATION:

In accordance with West Virginia Code and Council Policy Series 10, Policy Regarding
Program Review, the Department of Business conducted a program review of the
Business Accounting, Associate in Applied Science degree program during the 2012-
2013 academic year.

Based on the program review, the continuation of the program with corrective action is
recommended. A greater emphasis will be placed on graduation rates and on
identifying majors within the program. Although the number of declared majors per year
is acceptable, the numbers of students enrolled and graduating in Business Accounting
have decreased from the previous program reviews.

An undertaking to correct this situation includes the development and promotion of skill
sets to provide an opportunity for those who may want to enter this occupational area; a
restructuring of the curriculum with total hours required of 60; delivery system of
curriculum to include more on-line courses; and marketing.
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PROGRAM REVIEW
Southern West Virginia Community and Technicai College
Board of Governors

DProgl;am with -Special Accreditation [¥1Program without Specialized Accreditation

Business Accounting, Associate in Applied Science 2.1.13
Program:

Degree and Title ' Date

INSTITUTIONAL RECOMMENDATION
The institufion is obligated to recommend confinuance or discontinuance for each program reviewed and provide a
brief rationale for its recommendation.

1. Continuation of the program at the current level of acfivity without carrective action;

2. Confinuation of pragram with corrective action (specify required action - e.g., reducing the range
of optional tracks or other corrective action);

3. Identification of the program for further development;

4, Development of a cooperative program with another institution or sharing of courses, facilities,
and/or faculty, and the like; -

5. Discontinuance of the program in accordance wilh provisions of the West Virginia Council for
Community and Technical College Education, Title 135, Procedural Rule, Series 11, Degree
Designation, General Educafion Reguirements, New Program Approval, and Disconlintiance of
Existing Programs. :

Rationale for Recommendation:

The enrollments during this review period have been on the downside of the cycle that past history reflects;
therefore, corrective action is being recommended. Activities that will positively impact enrollments include:
development of Skill Sets that will help those who wish to enter this occupational area; restructuring of curriculum
with total hours required of 80; markefing; and, delivery system of curriculum including an increase in the number
of available web classes.

Signature of person preparing report if other than Department Chair - Date
oPaig D3aas | 2-i-2013
Signature of Department Chair TR Date
. J 3/25/13
Signature of Dean Date
N 32713
Signature of Vice Président for&cademic Affairs Date
Signature of President _ , Date
Signature of Chair, Board of Governors ' Date

Program Review Recommendalion Form
Adepted March 2008
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PROGRAM REVIEW
Southern West Virginia Community and Technical College
Programs Without Specialized Accreditation

Summary of Findings
2012-2013

Program Title: Business Accounting, Associate in Applied Science
Hours Required for Graduation: 60

l. Synopses of significant findings, including findings of external
reviewers(s).
A. Adequacy
. The program’s curricutum has adequate requirements that meet
the needs of businesses and industry

. The program has established goals and objectives

. The program maintains appropriate assessment tools

. Students’ opportunity for employment or motivation to continue
education

. Highly competent and committed faculty who are willing to move
into delivering web-based courses

. Entrance abilities for the students are within community college
standards

Conclusion: Program meets minimum adequacy requirements.

B. Viability
. The program has sufficient enroliment
. Graduates are within the expectations for the program
. Previous history of the program indicates future students seeking
the degree will steadily increase, particularly those enrolling as full-
time

Conclusion: Program meets minimum viability requirements.

C. Necessity

. Number of students enrolled as majors is acceptable.

. The program meets business and industry demands

. Graduates find gainful employment or become motivated to pursue
' a higher educational level degree.

. The number of students graduating is acceptable but is expected to

grow throughout the next assessment period, particularly with the
new 60-hour curriculum.
Conclusion: Program meets minimum requirements for necessity.

Page 16 of 480




Iv.

D. Consistency with Mission
. The program supports the mission and vision of the institution
. The program and core courses support the compact
Conclusion: The program is consistent with the mission of the

college.

Plans for program improvement, including timeline.

New skill sets and restricted electives have been developed to expand offerings
and keep current with student/business needs. Marketing of these will begin in
2012-13. Facuity will continue developing major courses for on-line delivery, as
their “load time” permits.

Additional efforts are being made in tracking and advising students to assist with
completion of courses in sequence. Along with advising student efforts, students
will also be tracked beyond graduation. These activities are ongoing.

Identification of weaknesses or deficiencies from the previous review and
the status of improvements implemented or accomplished.

The identified weaknesses in previous review related to students being identified
in the computer in the major they are actually pursuing. Too, being able to
obtain appropriate student and employer feedback is still somewhat of a
weakness in spite of survey efforts. Increased efforts toward eliminating both of
these conditions to include, after one month, sending a second copy (followup)
survey to nonresponders. Efforts will be ongoing.

Five-year-trend data on graduates and majors enrolled.

The number of part-time Accounting enrollees, which will adversely impact the
number of graduates, has decreased. (This is characteristic of the cyclical
nature of the business programs. The part-time students, persistent though they
are, take longer to achieve their graduation goal.) However, the number of full-
time enrollees has remained fairly steady. It is expected that as Southern’s
enrolliment increases, the program'’s enrollment will experience a steady
proportionate increase during future review periods.

Summary of assessment model and how results are used for program
improvement.

The assessment model contains a variety of measurements for classroom
performance. The pre-test/post-test administration has produced one cohort that
will be used to build upon for benchmark data. This model will be further
strengthened with the addition (in 2012-13) of graduates taking the NOCTI
Accounting exam during their final term of study. The outcomes of assessment
data are shared and discussed regularly with facuity, with changes being made
accordingly. Formal curriculum changes are presented in accordance with the
established institutional policy and procedures for curriculum and instruction.
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Data on student placement.

Graduates who actively seek accounting jobs following their graduation have
found employment within a relatively short time period. The surveys

returned (seven from the Summer 2012 survey) reveal that students were either
employed and/or enrolled to continue their education to the next higher fevel.

Final Recommendation Approved by the Governing Board

See the attached resolution for Board of Governors Final Recommendation and
signatures.
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Program Review
Southern West Virginia Community and Technical College
Programs Without Specialized Accreditation
2012-2013

Program Title: Business Accounting, Associate in Applied Science
Date of Last Review: 2007-2008

.  Program Description:

The Business Accounting Program is designed to provide a sound background in
accounting skills for students who choose to enter the work force upon the com-
pletion of an Associate in Science degree. Fundamental principles (fwo courses)
as well as taxes, payroll, and managerial emphasis are incorporated into the pro-
gram. Accounting job opportunities can be found in almost every industry.

The Business Accounting Program total hours required has varied during this
review period from 68 to 70 and back to 67, ending up at 60, beginning 2012-13.
The program is available at all campus locations, with some of the program's
required courses having been developed and delivered as web-based courses.
Also, some of the courses are delivered via the Interactive Classroom,
enhancing their availability at all of Southern’s locations.

. SPECIALIZED ACCREDITATION INFORMATION
This program does not have any specialized accreditation information.

ll. PROGRAM STATEMENT on Adequacy, Viability, Necessity, and
Consistency with College Mission.

A. Adequacy:
1. Curriculum:

The curriculum for the Business Accounting degree in Applied
Science remains under scrutiny of the faculty/advisory committee
members so that it remains current/viable. During the period of this
review, the hours have fluctuated from 68 to 70 and back to 67,
ending up at 60, beginning 2012-13. The curriculum currently has
18 hours identified as support courses (general education and
business core), nine hours of which are available via the web. Of
the remainder (major courses), eight of the courses are on the web.
The curricular requirements are broken down over four
semesters/trimesters (a two-year period) with hours per semester
ranging from 15 to 18 credit hours. See Appendix I.

4
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Faculty:
The Business Accounting faculty is in the Department of Business.

Upon the retirement of a long-time accounting instructor in 2009,
the department has been reduced to one full-time Accounting
instructor who travels between Logan and Williamson Campuses.
The faculty at the other two campuses also teach Business/
Economics/Finance/ Management/Marketing courses, in addition
to Accounting. The Business Accounting program is also staffed
with qualified adjunct faculty on an as-needed basis. Faculty
enrollment in Accounting classes for the past five years is listed
below:

Number Enroll-
Instructor of courses ment
Alderman, Bill 5 65
*Blackburn, Paul 1 13
Hensley, Gordon L. 60 608
*McKeever, Jennifer 1 6
McNeal, Rosa Lea 1 11
Redd, Michael 12 97
Stupi, Thaddeus 39 348
**White, Connie 40 581

*adjunct facuity; **adjunct since retirement

For information on qualifications of the faculty members, see
faculty data sheets in Appendix Il

Students:

a. Entrance Policy:
The Business Accounting Program is an open-admission
program in accordance with the open-door admissions policy
of Southern West Virginia Community and Technical
College.

b. Exit Abilities:
Upon completion of the degree requirements, students will
have acquired the necessary skills to qualify for most entry
level positions in the accounting field that require a two-year
degree. When the students leave the program, it is with the
understanding that they have a need to continually upgrade
their skills and further their knowledge and abilities through
on-the-job training, seminars, workshops, continuing
education, and advanced studies.

Specific exit abilities of Business Accounting graduates

include:
. exhibit mastery of the accounting cycle
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. exhibit knowledge of oral and written communication,
mathematical, and managerial skills

. demonstrate an understanding of the elements of
financial statements

. demonstrate the ability to make financial analysis
using financial statements and other organizational
data

. exhibit ethical, responsible, and dependable behavior

. exhibit a knowledge of payroll and/or general tax
preparations

. appreciate the need for lifelong learning

. exhibit a working knowledge of different application

software used in the accounting field

Resources

a. Financial
The program receives an annual budget dedicated to
meeting the program’s needs. As will be noted from the
budgets during this review period, resources have been
minimal. Available funds have limited the updating of audio
visuals as well as an update of the computers in the two
dedicated labs. (See Appendix )

b. Facilities
The program has a dedicated lab on both the Logan and
Williamson Campuses. The labs are equipped with
computers as well as a projector and screen. The program
shares a comparable room at the other two campuses.

Assessment Information

The Business Accounting Program has a variety of assessment
measures. In addition to the Program’s pre-test/post-test
instrument administration (have been administering to get cohorts
that will have results to enable us to establish benchmarks},
traditional course examinations and web-based assignments,
students participate in Southern’s assessment program. The first
two years of this review cycle, WORKKEYS was the test
administered to Career and Technical Program enrollees. |n years
three and four, MAPP was administered. Year five, the ETS
Proficiency Profile was administered. (See Appendix IV.)

Faculty have reviewed and adopted the National Occupational
Competency Testing Institute’'s (NOCTI) Accounting test which
provides both national averages and criterion-referenced cut scores
for use in gauging student knowledge and determining program
improvement needs. The NOCTI test will be administered to 2012-
2013 graduates.
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The program has limited returns on graduate follow-up surveys.
Attempts are made each year to contact students by phone, email,
and US mail. The feedback on employer satisfaction is also some-
what limited. A majority of the students who respond prefer not to
include employer or salary information. Increased efforts,
particutarly with a second survey to initial nonresponders, will be
made. Most feedback information is informal through contact with
the students and the local business employer or a call from a
business who has employed a prior graduate.

Survey efforts have resulted in the following information (Column 1:
Year of Graduation with student responding; Column 2; Working six
months after graduation; Column 3: position title; Column 4: If
enrolled in College, where or in future plan to do so; Column 5;
salary range):

Year Working Position College Salary
Grad. Title Enrolled
2008 -1 30 hrs. Shipping/Receiving MU $25-39,999.
2 less than 30 hrs | Fin. Aid Ass’t 1] WYV State <15,000
3 30 hrs. Assistant Prof. MU $25-39,999.
2009 -1 30 hrs. Office Manager WV State $15-24,999.
2 No - seeking job Future plans
3 less than 30 hrs | Accounting Clerk MU <$15,000
2011 -1 30 hrs. Accounting Intern Future plans | $25-39,999.
2 30 hrs. Accounting Tech Il WYV State $25-39,999.
3 No None WVU None

The summer of 2012 survey resulted in seven respondents
indicating they were employed full time in positions such: as
Associate Accountant, Arnett & Foster, PLLC: Trust Accountant,
HealthSmart Benefit Solutions; Payroll Clerk, Hobet Mining;
Accountant, IRS/Beckley Finance Center, Deposit Operations
Specialist, Premier Bank; Accounting Tech 2, State of West
Virginia; and Banking Center Manager, WesBanco Bank. The

salary ranges were $25,000 to $60,000. All seven also responded
they were currently continuing with their education or plans to do so
were in their future.
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B.

6. Previous Program Review
The last program review was conducted in 2007-2008. The
program was continued at the current level of activity.
7. Advisory Committee:
The Business Accounting Program shares in an active advisory
committee for all of the Department of Business programs. The
committee consists of professionals from all facets of the business
world: banking industry, CPA firms, realtors, mining, hospitals,
insurance, advertising, redevelopment authorities, attorneys, and
trucking firms. The number of members attending the meetings
has varied; 10 members took part in the last annual meeting in
April 2012,
8. Strengths and Weaknesses:
STRENGTHS:
Availability of the program
Students’ opportunity for employment and/or motivation to continue
education
Highly competent and committed faculty
Web-based courses
WEAKNESSES:
Need for students to properly identify major
Graduation rate
Lack of marketing
Need for one additional full-time Accounting facuity member
Viability:
1. Number of majors in the last five years, by enrollment status:
Term Enrollment Full-Time Part-Time
Spring 2012 38 29 9
Fall 2011 44 39 5
Spring 2011 55 36 19
Fall 2010 50 33 12
Spring 2010 45 39 11
Fall 2009 47 ¥ *
Spring 2009 50 32 18
Fall 2008 61 45 16
Spring 2008 58 38 20
Fall 2007 60 35 25

*not available by status
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Enrollment Trends for Previous Five Years:

The enrollment in all Business programs is generally cyclical,
paralleling that of the College’s enrollment. An analysis of the
Business Accounting specific courses reveals a cyclical enroliment
which results in varying graduation rates. Since the loss of one full-
time facuity member to retirement, the offerings of the Major
specific courses has been somewhat limited. The days and times
the courses have traditionally been offered had to be changed
since the one full-time faculty member was traveling between
locations. Part-time enrollees have been affected by this altered
schedule.

Number of Graduates for previous five years
In the period of Fall 2007 to Spring 2012 data are available
showing 69 graduates.

Year Graduates
2007 - 2008 16
2008 - 2009 15
2009 - 2010 14
2010 - 2011 16
2011 -2012 9

Graduates of the AAS degree Accounting program usually find
entry-level positions as a bookkeeping, accounts payable, or
payroll clerk. The State’s median annual salary for these positions
is approximately $28,300. As noted earlier in the most recent
survey returns, those students - except the Payroll Clerk - hold
higher-level positions and make a higher salary than entry level.
Also, two of this survey's respondents are currently enrolled in a
higher degree while the remainder indicated additional college is in

their future.

Enroliment Projections

Enroliment trends, as indicated by enrollments in AC 211 and 212,
are in the fluctuating phase of the cycle, It is projected that as we
begin the upward turn, enroliments will increase. As the
Department of Labor has revealed, the occupational growth rate
nationally for the Accounting jobs is normal (14 percent) but with a
bright outlook for employment. In this same report, the West
Virginia growth rate is three percent. Too, a Science elective
requirement that was in the program during 2009-10 and 2010-11
has been removed from the curriculum which will enhance the
program’s desirability.

Program Course Enroliment
This program offers a variety of specialized courses. Courses are
open to all students (limited by having stated prerequisite);

9
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however, the majority are taken by majors only or are enrolled in
another business program. For student enroliment in Accounting
courses, see Appendix V.

3. Service Courses
This program has several courses that are required in other
Departmental programs - Business Administration, Mine
Management, and Office Administration. Also served are those
students who are enrolled in University Transfer with the intent of
pursuing a BBA degree.

4. Off-Campus/Distance Delivery Courses

This program has four courses that are currently offered by
distance delivery. Managerial Accounting (AC 249), Computerized
Accounting (AC 250), Governmental Accounting (AC 255), and
Payroll Accounting (AC 265). Another course, Accounting
Practicum (AC 113), was previously part of the curriculum but was
discontinued in 2010.

5. Articulation Agreements (2+2, etc.)

Southern has 2 + 2 agreements in Business Accounting with West
Virginia Institute of Technology, West Virginia State University, and
Franklin University. Many courses in each of these agreements are
available via web. For articulation agreement with Franklin
University, see Appendix V.

Necessity
There is an identified need for accounting employees within our service

area as well as statewide, as evidenced by the employment rate indicated
on returned graduate surveys. Students desiring an accounting
occupation have the opportunity to complete a two-year degree at
Southern and enter the world of work to get experience and/or continue
pursuing higher education.

Consistency with Our Mission

The program directly meets the institution’s compact and mission in a
variety of areas. The recently revised major courses and support courses
for the program are consistent with student needs and state requirements
For program courses and descriptions, see Appendix VI.

Recommendations:

Based upon this program review, the continuation of the Business Accounting
AAS degree program at the current level of activity with corrective action is
recommended. Activities that will impact positively the program include:
developed Skill Sets will help those who wish to enter this occupational area;
restructured curriculum with total hours required of 60; marketing; and, an
increase in number of Major classes available in web format.
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‘Business Accounting

Assoclate in Applied Science
60 Credit Hours

Purpose

Instructional Programs

The Business Accounting Program is designed o provide a sound background in accounting skills for sttidents who choose to enfer
the work force upon the completion of an Associate in Applied Science degree. Fundamental principles {two courses) as well as
taxes, payroll, and managerial emphasis are incorporated info the program. Accounting job opportunities ¢an be found in almost

every industry.

The full Business Accounting Program is avaitable at all campus locations.

Dept/No.
Support Courses

BU 115
or

MT 123
EC 241
EC 242
EN 10i
PY 201
or

S0 200
or

SO 215
SP 103

Major Courses

AC 111
AC 112
AC 211
AC 212
AC 248
AG 249
AC 250
AC 265
BuU 100
BU 120
BU 205
BU 207
BU 230

“'Reslricted Elective — choose 3 hours from:

Accountlng; Business, Economics, Finance, Management, Marketing, or Office Administration.

Title

Business Mathernatical Applications

or
Intermediate Algebra
Principles of Economics |
Principles of Economics I
English Composition 1
General Psychology

or

Introduction to Sociology
or

Human Relations
Speech Fundamentals

Principles of Accounling |
Principles of Accounting Il
Intermediate Accounting !
intermediate Accounting i
Income Tax Accounting
Managerial Accounting
Computerized Accounting
Payroll Accounting
Introduciion io Business

Business Software Applications
Communications in Business

Business Law
Business Slalistics
*Aestricted Elective

Credit Hours

W owww

W wwwwowaooowweow o

A trimester-by-trimaster program course sequence is available at htip:/www.southernwv.edu/programs/business-accounting

Department Chair: 304.236.7619
Administrative Secretary: 304.236.7609
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Instructional Programs

Business Accounting

Associate in Applied Science
Minimum 67 Credit Hours

Purpose
The Business Accounting Program is designed to provide a sound background in accounting skills for students who choose to enter

the work force upon the completion of an Associate in Applied Science degree. Fundamental principles (two courses) as well as
taxes, payroll, and managerial emphasis are incorporated into the program. Accounting job opporiunities can be found in almost

every industry.

The full Business Accounting Program is available at all campus locations.

Dept/No. ' Title Credit Hours
Support Courses
AC 111 Principles of Accounting | 3
BU 100 Introduction to Business 3
BU115 Business Mathematical Applications 3
OR OR
MT 123 Intermediate Algebra
BU 120 Business Software Applications 3
BU 205 Communicalions in Business 3
EC 241 Principles of Economics | 3
EC 242 Principles of Economics Il 3
EN 101 English Composition | 3
OR 110 Introduction to College i
PY 201 General Psychology 3
OR OR
S0 200 Introduction to Saciology
OR OR
S0 215 Human Relations
SP 103 Speech Fundamentals 3

Major Courses

AC 112 Principles of Accounting Il 3
AC 211 Intermediate Accounting | 3
AC 212 Intermediate Accounting li 3
AG 248 Income Tax Accounting 3
AC 249 Managerial Accounting 3
AG 250 Computerized Accounting 3
AC 265 Payroll Accounting 3
BU 207 Business Law 3
BU 230 Business Siatistics 3

9

*Restricted Elactive

*Choose any AC, BU, EC, FN, MG, MK, or OA course.

Department Chair: 304.236.7619
Administrative Secretary: 304.236.7609

A trimester-by-trimester program course sequence is available at hitp.//www.soulhernwv.edu/programs/business-accounling

2011 - 2012 Academic Catalog
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2010-2011 Academic Calalog

Business Accounting

Associate In Applied Science
Minimum 70 Semester Hours

Purpose

The Business Accounting Program is design to provide a sound background in accounting skills for students who choose to enter the
work force upon ihe completion of an Assoclaie in Applied Science degree. Fundamental principles (two coursas) as well as taxes,
payroll, governmental, and managerial emphasis are incorporated into the program. Additionally, the program includes an internship
which provides the student with an opportunity fo gain hands-on experience and valuable connections with potential employers.

Accounting job opportunities can be found in almosl every industry.

The fulf Business Accounting Program is available at ail campus locations.

Dept/No. Title

Support Courses

BU 100 Introduction to Business

BU 115 Business Calculations

OR

MT 123 Intermediate Algebra

BU 205 Communications in Business
BU 207 Business Law

BU 230 "~ Business Stalistics

* Accounting Elective
Choose 4 hours from: Laboralory Science
BS, CH, PH, or SC

CS 116 Werd Processing Concepis
Cs 118 Spread Sheet Concepls
EN 101 English Compaosition |

EGC 241 Principles of Economics |
EC 242 Principles of Economics Il
OR 110 introduction to College
S0 200 Introduction to Sociology
OR -

S0 215 Human Relations

SP 103 Speech Fundamentals
Major Courses

AC 111 Principles of Accounting |
AC 112 Principles of Accounting It
AC 113 Practicum for Accounting
AC 211 Intermediate Accounting !
AC 212 Intermediate Accounting Il
AC 248 Income Tax Accounting
AC 249 Managerial Accounting
AC 250 Computerized Accouniing
AC 260 Internship in Accounting

* AC 255 or AC 265

Departmeant Chalr: 304.236.7619
Administratlve Secretary: 304.236.7609

Credit Hours

W ww
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Accounting

Associate in Applied Science

Minimum 70 Semester Hours

Purpose:

The Accounting Program is designed to prepare the student to perform basic
accounting functions requircd in the business envirominent. The knowledge and skills at-
tained through this program will make ihe individual 2 more valuable employee.

Support Courses

Dept.
BU
BU
BU
BU
BU

CS
(&)
EN
EC
EC
OR
50
SP

Major.
AC
AC
AC
AC
AC
AC
AC
AC
AC

Course No, Title
100 Introduction to Business
115 Business Calculations or MT 123
205 Communications in Business
207 Business Law
230 Business Statistics

*Business Related Elective

*Any BS, CH, PH, or SC class
Ié Word Processing Concepts
18 Spread Sheet Concepts
101 English Composition |
241 Principles of Economics |
242 Principles of Economics If
[0 Introduction to College
200 Introduction to Sociology or SO 215
103 " Speech Fundamentals
Courses
i Principles of Accounting [
12 Principles of Accounting Il
13 Practicum for Accounting
211 Interimediate Accounting |
212 Intermediate Accounting Il
248 Income Tax Accounting
249 Managerial Accounting
250 Computerized Accounting
260 Internship in Accounting

Credit Hours

W W W R R W W W W W W

W W W W W W W

*Note: Choose from AC 255 Governmental Accounting, or AC 265 Payroll
Accaunting

Department Chair: Dr. Gail Hall 304.236.7619

Administrative Secretary: Rhonda Collins 304.236.7609
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BUSINESS ACCOUNTING
Associate in Applied Science
70 Scmester Hours

S
Purpose: The Business Accounting Program is designed to prepare the student to perform basic accounting functions fcquired
in the business environment. The knowledge and skills aitained through this program will make the individua) a more valuable

employee,

Recommended Program Sequence

FIRST YEAR-FIRST SEMESTER

Dept. Course No. Title

AC 111 Principles of Accounting I
BU 100 Introduction to Business
BU 115 Business Calculations

CS 116 Word Processing Concepts
CSs 118 Spread Sheet Concepts
EN 101 English Composition I

OR 110 Iniroduction to College

FIRST YEAR-SECOND SEMESTER

Dept.  Course No. Title

AC 112 Principles of Accounting II
Any BS, CH, PH, or §C class

AC 113 Practicum for Accounting

BU 205 Communications in Business

S0 200 Introduction to Sociology

Sp 103 Speech Fundamentals

SECOND YEAR-FIRST SEMESTER

Dept.  Course No. Title

AC 211 Intermediate Accouniing I

AC 248 Income Tax Accounting

AC 249 Managerial Accounting
Business Resiricted Elective*

BU 230 Business Statistics

EC 241 Principies of Economics I

SECOND YEAR-SECOND SEMESTER

Dept. Course No. Title

AC 212 Intermediate Accounting 11
AC 250 Computerized Accounting
AC 260 Internship in Accounting
BU 207 Business Law

EC 242 Principles of Economics II

Tofal Hours

Credit Hours

R W W W

Credit Hours

Wl W W

Credit Hours

W W W W ow

Credit Hours

W W W

Total Hours

17

Total Hours

19

Total Hours

18

Total Hours

*Note: Any AC, BU, EC, FN, MG, MK, or OA course may be used to fulfill the restricted elective requirement.

Southern West Virginia Community mud Technical College
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BU 230 Business Statistics

EC 241 Principles of Economics I
OR

EC 242 Principles of Economies 11

SECOND YEAR-SECOND SEMESTER

Dept. Course Nao. Title

AC 212 Intermediate Accounting If
AC 249 Managerial Accounting
AC 250 Compuierized Accounting
AC 290 Internship in Accounting
BU 207 Business Law

Business Program Restricted Elective

Total Hours

Credit Hours

W W W W W

18

Total Hours

68

‘Southern West Virginia Conumity and Technical Coliege
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BUSINESS ACCOUNTING
Associate in Applied Science
68 Semester Hours

Purpose: The Business Accounting Program ts designed to prepare the student to perform basic accounting
functions required in the business environment. The knowledge and skills attained through this program will

make the individual a more valuable employee.
Upon program completion all students will:

» demonstrate masiery of the accounting cycle
* demonstrate a working knowledge of different application software used in the accounting field

* demonstrate an understanding of the elements of the financial statements
» demonstrate the ability to make financial analysis using financial statements and other

organizational data
+ demonstrate knowledge of oral and written communication, mathematical, and managerial skills

+ demonstrate a knowledge of general tax preparation
*» demonstrate a knowledge of payroll preparation

Recommended Program Sequence

FIRST YEAR-FIRST SEMESTER -

Dept. Course No. Title Credit Hours  Total Hours
AC 111 Principles of Accounting 1 3
BU 100 Introduction to Business 3
BU 115 Business Calculations

OR
MT 123 _ Intermediate Algebra 3
CS 116 Word Processing Concepis 2
CSs 118 Spread Sheet Concepis 2
EN 101 English Composition [ 3
OR 110 Introduction to College 1

17

FIRST YEAR-SECOND SEMESTER ‘
Dept. Course No. Title Credit Hours  Total Hours
AC 112 Principles of Accounting 11 3
EN 102 English Composition I1 3
S50 200 Intraduction to Seciclogy

OR
SO 215 Human Relations 3
Sp 103 Speech Fundamentals 3
EC 241 Principles of Economics 1

OR
EC 242 Principles of Econemics 1 3

15

SECOND YEAR-FIRST SEMESTER
Dept. Course No. Title Credit Hours  Total Hours
AC 113 Praciicum for Accouniing 3
AC 211 Intermediate Accounting I 3
AC 248 Income Tax Accounting R
BU 205 Communications in Business’ i

Southern West Virginin Community and Technical College
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APPENDIX Il
Faculty Data

{No more than TWO pages per facuity member

Name: Rosa Lea McNeal

Check one: X Full-time CPart-time ClAdjunct O Graduate Assistant

Highest degree earned Masters Conferred by Marshall University

Date degree received 1991 Area of specialization Business Education

Professional registrationflicensure Real Estate Broker and Accredited Financial Counselor

Years of employment at present institution 24

Years of empioyment in higher education 24

Years of related experience outside higher education Employed in other businesses since 1972,

Business owner for 26 years- Century 21 Hometown Real Estate, Inc.: employed as public

accountant approximately 8 years.

Non-teaching experience See above

To determine compatibility of credentials with assignment:

a. List courses vou taught this year those you faught last year: (If you participated in team-

taught course, indicate each of them and what percent of courses you faught.) For each

course include year and semester taught, course number, course title and enrollmeni.

b. Year/Semester Course Number and Title Enrollment
Spring 2011 AC 265 Payroll Accounting 11
BU 100 WEB Introduction to Business 27
BU 205 Communications in Business 24
BU 205 WEB Communications in Business 24
MG 260 WEB Principles of Management 24
Fall 2011 BU 100 introduction to Business 20
BU 100 WEB Introduction to Business 25
BU 205 Communications in Business 13
BU 205 WEB Communications in Business 25
MG 260 WEB Principles of Management 26
Spring 2012 BU 100 WEB Introduction to Business 26
BU 205 WEB Communications in Business - 28
FN 232 WEB Personal Finance 22
MG 260 WEB Principles of Management 25
Fall 2012 BU 100 Introduction to Business 13
BU 100 WEB Introduction to Business 20
BU 205 Communications in Business 12
BU 205 WEB Communications in Business 25
MG 260 Principles of Management 25
C. If degree is not in area of current assignment, explain.
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Identify your professional development activities during the past five years.

Various activities sponsored here at Southern. Completed 7 hrs of continuing professional
education in the field of real estate for the past 20+ years. Studied personal finance and
counseling to pass the national exam to become an Accredited Financial Counselor in
2010. Have completed 15 hrs per year of CPE for this license. Completed Quality
Matters ftraining for online instruction at Fairmont State University. Completing
Blackboard 9.1 this semester for online instructors.

List awards/honors (including invitations to speak in your area of expertise) or special
recognitions in last five years.

Indicate any other activities which have contributed to effective teaching.
Own and manage business with 7 agents and ! employee. Handle all accounting functions—
tax returns, financial statements, etc.; marketing and other activities.

List professional books/papers published during the last five years.

List externally funded research {grants and contracts) during last five vears.
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APPENDIX I
Faculty Data

(No more than TWO pages per faculty member

Name:; Gordon Hensley

Check one; [XFull-time APart-time OAdjunct  [Graduate Assistant

Highest degree earned Masters Conferred by Morehead State University

Date degree received May, 2000 Area of specialization Business Administration

Professional regisiration/licensure

Years of employment at present institution 10

Years of employment in higher education 10

Years of related experience outside higher education 2

Non-teaching experience Accountant, Massey Energy Co.

To determine compatibility of credentials with assignment:

a. List courses you taught this year those you taught last year: (If you participated in team-

taught course, indicate each of them and what percent of courses you taught.) For each

course include year and semester taught, course number, course title and enroliment.

b. Year/Semester Course Number and Title Enrollment
2011 / Fall AC 111 Principles of Accounting I: Williamson Campus 21
2011 / Fall AC 111 Principles of Accounting I: Logan Campus 21
2011/ Fall AC 211 intermediate Accounting I: ICR 8
2011/ Fali AC 248 Income Tax Accounting: ICR 7
2011/ Fall BU 115 Business Mathematical Applications: Logan Campup 12
2011/ Fall BU 207 Business Law: Web 30
2012/ Spring AC 112 Principles of Accounting Il: Williamson Campus 13
2012/ Spring AC 112 Principles of Accounting Il: Logan Campus 11
2012/ Spring AC 212 Intermediate Accounting I1: ICR +7
2012/ Spring AC 265 Payroll Account